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THE UNIVERSITY

A. ORGANIZATION AND ADMINISTRATION

1. Introduction

A standardfor quality educationwas establishedfor Bradley when its founder, Mrs.
Lydia Moss Bradley, recruited the service of William Rainey Harper to assumethe
Presidency ofthe Faculty of Bradley Institute at the time of its foundingin 1897. Dr.
Harper, who wasthen the Presidentof the University of Chicago, was one of the
outstandingeducatorsof his day, and his emphasion a quality faculty and a concernfor
theindividual studenestablishedtandard$or theinstitution.

Through the first 23 yearsof its existence,from 1897 to 1920, Bradley servedas a
four-yearprepschool(Lower Academy)and a two-yearjunior college(Higher Academy).
In 1920, the decisionwas madeto developBradley Polytechnicinstitute into a small,
four-year college, and the Lower Academywas dropped.The Higher Academywas
expandedo offer thebaccalaureatdegree.

Bradley University assumedits present form in 1946, whenthe booming postwar
enrolimentencouragedhe Trusteesand the administrationto transformthe institution
into a mediumsized university, divided into various collegesand schoolsand addinga
graduateprogramto the curriculum. Prior to the war period, Bradley enrolimenthad
alwaysremainedat the 1,000level, but the influx of studentsandthe resultingchangeof
offeringsbroughtaboutanenrolimentof 5,000 studentafterthewar.

Throughoutthesechangeghe institution hasmaintainedMrs. Bradley'soriginal goal that
it remain "non-partisan,non-sectarianand independent".And throughthe yearsit has
continuedo attracta high qualityfacultydedicatedo excellencen teaching.

2. University Administration

The Presidentis the chief administrative officer of the University and hasprimary

administrativeresponsibilityfor the conductof the University activities as delegatedby

the Board of TrusteesAll University mattersrequiring action by the Board of Trustees
arebroughtto its attentionby the President.

The officers of administration who report directly to the President of the University are

the Provost and Senior Vice Presidentor Academic Affairs, Senior Vice President for
BusinessAffairs, Vice President for Advancement, Vice President for Student Afirs,
and the Director of Athletics.

I n the Presidentdés absence, the Provost

on behalf of the President.
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In the colleges,the deansare the chief administrativeofficers and report directly to the
Provost and Senior Vice Presidéot AcademicAffairs.

BradleyUniversityis accreditey the Higher LearningCommissiorandis a member
of the North CentralAssociatiorof CollegesandSchools

230 N.LaSalleSt., Ste.7-500

Chicago,IL 606041411

(312)2634560

http://www.ncahlc.org

Bradleyalso has a numberof selectundergraduatand graduateprogramsthat are
accreditedy thefollowing:

AACSB International TheAssociatiorto AdvanceCollegiateSchoolsof Business

AmericanChemicalSociety

AmericanCouncilfor ConstructiorEducation

AmericanCouncilon theTeachingof ForeignLanguage$ACTFL)

Associatiorfor ChildhoodEducationinternationalACEI)

Commissiorfor Accreditatiorfor DieteticEducationNCADE)

CommissioronAccreditationin PhysicalTherapyEducationCAPTE)

Councilfor Accreditatiorof CounselingandRelatededucationaProgramgCACREP)

Commission on Collegiate Nursing Education (CCNE)

Councilfor ExceptionalChildren(CEC)

Councilon SocialWork EducationCSWE)

Educational.eadershipgConstituentCouncil (ELCC)

EngineeringAccreditationCommissiorandthe TechnologyAccreditation
Commission(ABET), http://www.abet.org

NationalAssociatiorfor the Educatiorof YoungChildren (NAEYC)

NationalAssociatiorof Schoolsof Art andDesign (NASAD)

NationalAssociatiorof Schoolsof Music (NASM)

NationalAssociatiorof Schoolsof TheatrgNAST)

NationalCouncilfor Accreditationof TeacheEducationNNCATE)

NationalCouncilfor the SocialStudiegNCSS)

NationalCouncilof Teacher®f Mathematic§NCTM)

NationalScienceleacherdssociationNSTA)
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B. UNIVERSITY ACADEMIC ORGANIZATION

FOSTER OLLEGEOFBUSINESS

Departmenbf Accounting Departmenbof Finance
Department of Economics Departnent of Management &
Department of Entrepreneurship, Technology, Leadership

and Law Department of Marketing

SLANE COLLEGEOF COMMUNICATIONS AND FINE ARTS

Departmenof Art Departmenbf Music
Departmenbf Communication Departmenbf TheatreArts
Department ofriteractiveMedia

COLLEGE OF EDUCATION AND HEALTH SCIENCES
Department of Family and Consumer Science Department of Nursing
Department oEducation, Counseling Department oPhysical Therapy
and Leadership
CATERPILLAR COLLEGE OF ENGINEERING AND TECHNOLOGY
Department of Civil Engineering Department of Industrial and
and Construction Manufacturing Engineering

Department of Electricd ComputerEngineering and Technlmgy
Department of Mechanical Engineering

COLLEGEOF LIBERAL ARTS AND SCIENCES

Departmenbf Biology Departmenof Political Science
Departmenbf ChemistryBiochemistry Department of Psychology
Department of Computer Bnce & Department oPhilosophy&

Information Systems Religious Studies
Department of English Department of Sociology, Social
Department of History Work & Criminology
Department of Mathematics Department of World Languages &
Department of Physics Cultures

GRADUATE SCHOOL
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C. BRADLEY UNIVERSITY 1 Its Vision andMission

Our Vision

The leader in student engagement.

Our Mission

Bradley University empowers students for immediate and sustained success in their personal
and professional endeavors by combining professional preparation, liberal arts and sciences,
and cecurricular experiencesAlongside our dedication to students, @mabrace the

generation, application, and interpretation of knowledge.

Core Values

At the heart of Bradley University is a community built upon the valued relationships we find
in each other as students, staff, fagiadministrators and alumnAt the core of these
relationships are the values of student success, knowledge and discovery, inclusiveness and
connectivity, and excellence.

Student Success

We are a community that ensures student access to an individualized learning experience.
This ischaracterized by broad opportunities for students to marry their passions and

skills, by innovative academic programming, and by an exceptional level of engagement
between students, staff and faculty, such that all students acquire the skills and
dispositons essential to purposeful and productive living.

Knowledge and Discovery

We are a community that prioritizes academic excellence by nurturing critical inquiry,
research, creativity and technical skills development. We work collaboratively to engage
learners in highimpact practices, in scholarship, and in leadership development
opportunities in order to foster lives of purpose and advance a better world.

Inclusiveness and Connectivity

We are a community that strives to contribute meaningfully to statedting and

resolving the problems around us. By embracing servant leadership, purposeful civil
discourse, and an inclusive identity whereby we understand that our differences are our
strengths, we lend our passions and knowledge to build valued rdigi®msth local,
regional and global partners.

Excellence

We are a dynamic community committed to the continuous pursuit of excellence. As
individuals, as units and across campus, we welcome mutual accountability and are
strengthened by our shared, cbbiaative efforts to ensure that we are each exceptional
and passionate stewards of Bradley University.
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II. PART-TIME FACULTY DUTIES & RESPONSIBILITIES
A. STATEMENTON FACULTY ETHICS

PROFESSORSjuidedby a deepconvictionof the worth anddignity of the advancemenbf
knowledge, recognize the special responsibilities placed upon them. Their primary
responsibilityto their subjectis to seekandto statethe truth as theyseeit, andto this end
theydevotetheir energiego developingandimprovingtheir scholarlycompetenceAccepting
the obligationto exerciseselfknowledge,they practiceintellectualhonesty.Althoughthey
may follow subsidiaryinterests theseinterestsnever seriouslyhamperor compromiseheir
freedomof inquiry.

AS TEACHERS,professorencouragehe free pursuitof learningin their studentsholding

before them the best scholarlystandardsof the discipline. They demonstrateespectfor

studentsas individuals. Adheringto their properrole as intellectualguidesand counselors,
they make every reasonableeffort to foster honestacademicconductand to assurethat
evaluation of studentsreflects true merit. They respectthe confidential nature of the

relationshipbetweenprofessorand student,avoid any exploitation of studentsfor private
advantage,and acknowledgesignificant assistancefrom students.They protectstudents'
academidreedom.

AS COLLEAGUES, professorshave obligationsthat derive from commonmembershipin
thecommunityof scholars. Theyrespectanddefendthefreeinquiry of theirassociatesin the
exchangeof criticism and ideas, they show due respectfor the opinions of others,
acknowledgeacademicdebts, and strive to be objective in professionaljudgment of
colleagues.They accepttheir shareof faculty responsibilityfor the governanceof their
institution.

AS MEMBERS OF THEIR INSTITUTION, professorsseek above all to be effective
teachersand scholars. They comply with federal, state, and local laws and regulations
applicable to thénstitution and its operations. Although they observe the stated regulations of
the institution, provided those do not contravene academic freedom, they maintain their right to
criticize and seek revision. They determine the amount and character afrkhéone outside

the institution with due regard to their paramount responsibilities within it. When considering
the interruption or terminatiorf ¢heir service, they recognize the effect of their decision upon
the program of the institution and give chatice of their intentions.

AS MEMBERS OF THEIR COMMUNITY, professoravetherightsandobligationsof any
citizen. They measurehe urgencyof theseobligationsin the light of responsibilities to the
subjectto studentsto the professionandto theinstitution. Whentheyspeakor act asprivate
personstheyavoidcreatingtheimpressionthatthey speakor actfor the collegeor university.
As citizensengagedn a professionthat dependsipon freedomfor its health and integrity,
professorshave a particularobligation to promoteconditionsof freeinquiryandto further
publicunderstandingf academidreedom.
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AS ADMINISTRATORS, professorspractice intellectual honesty.In the exchangeof
criticism of ideas,theyshowduerespectfor the opinionsof others.They do not make false
chargesagainsitherfacultymembers.

B. TEACHING POLICIES &PROCEDURES
1. Introduction

Regulationspertaining to academicmatters for undergraduatestudentsare published
semannuallyin the SCHEDULE OF CLASSES, a copy of which is availableto each
student and faculty member lme athttp://www.bradley.edu/classediefore the
start of the semesterand in the UNDERGRADUATE CATALOG. In addition, the
SCHEDULE OF CLASSES containsthe semestercalendarand the course offerings.
Regulationsconcerninggraduatestudentsare publishedin the GRADUATE CATALOG
and the UNDERGRADUATE CATALOG. Faculty membersare urgedto familiarize
themselveswith all academiaules and regulations.lf you needcurrentcopiesof these
publicationscontactyour departmenthairperson.

Thereareseveralregulationghat are cited in this sectionin additionto, or are expansions
of, regulationdoundin the publicationsotedabove.

2. Registrar's Office

The Registrar'®ffice servesthe campuscommunityin the areasof academiaecordsand
registration.Studentsshould contactthis office if they needinformation concerningclass
schedulesacademiaegulationsregistration,gradereporting, evaluatiorof transferwork
for currentstudentspermanenscholasticrecords,transcripts of credit, graduationand
certificationof academic prograrfor campusofficesor for off campusagencies.

Students, faculty, and advisors may also visit the Regist asrOdfice web site at
http://www.bradley.edu/registraidr other helpful information.

3. Selectionof Textbooks

All ordersfor textbooksand instructionsto discontinuetextbooksare placedthrough the
departmentchairperson.lf you havea guestionaboutthe textbookto be usedfor your
class pleasecontactyour chairperson.

4. ClassRosters

Official classrostersareavailableon the webvia Acinquire assoonas studentsegin to
register., Up to the minute rosters are available on the web at
http://acinquire.bradley.edwand should be checked carefully and periodically
throughoutthesemester.
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If a studentis attendingclassand does not appearon the roster, the studenfs name

shouldbe reportedto the Registra S0ffice. Any studentwho attemptsto attenda class

without being listed on the class rosterAalnquireshould be prohibited from attending,

unt i | the Registrarodés Office notifies the
registration

If a studenis nameis on a classrosterandthat studenthasnot attendedclassby the end
of the third full week of classesthe studenis nameshouldbe reportedto the Registra 0
Office.

Studentsvhosenamesappeaion the official graderosterin Acinquirearethe only ones for
whomgradeswill be acceptedanda grademustbe reportedfor eachstudentwhosename
is on thefinal graderoster.

5. Proceduresfor Changing ClassSchedules

Once a studenthas registeredfor evena single classsection,changesto that schedule
(additions anddeletions) may be madeby the studentusingthe web registrationsystem
Webster.Detailed instructionson the way to accomplishthesechangesareincluded in
the section of the online SCHEDULE OF CLASSES that describesthe online
registratiorsystem.

6. PoliciesGoverning Adding and Deleting Classes

Studentsmay canceltheir registrationsin any classesup to the end of the secondfull
weekof classes. Theseregistrationswill not be part of the permanentecord.During the
third throughthe twelfth week of classesall coursesdroppedwill be recordedon the
permanentecordwith theindication of"W" (withdrawn)togethemwith the date. After the
twelfth week of classesthe deanof the collegein the student'snajorfield of studymay,
in case of extremehardship authorizea studentto withdraw from oneor more, or all,
courses.This actionwill be recordedon the student'permanentecordwith the grade of
"W" togethemwith thewithdrawaldate.

No classegnay be addedafterthe first full week of classesxceptby special permission
of the deanof the collegein which the courseis taught.No classesnaybe addedto the
student'sscheduleand no registrationis permittedafter the secondfull week of clases

Do not offer to changea studends registration (drop, add, or section change)on a
studends behalf. Each studentis requiredto drop and add his/her own coursesusing
Websteror by requestingeservecard assistancérom a departmentatepresentativevith
accesdo Aclnquire If the studentmissedthe course addleadline,the studentmust
initiate andfollow throughwith a LateAdd Request.

7. Absencefrom Classes

If it is necessaryor a faculty memberto be absentfrom classfor reasonsother than
emergenciesprior approvalmust be securedfrom the departmentchairpersonand the
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deanof the college,and satisfactoryarrangementsust be madefor the performanceof
theregulardutiesof thefacultymembeduringtheabsence.

If the absenceas extendedand is due to illness, salarywill continuein accordanceavith
current University policy. This policy doesnot apply to the summer contractual
obligation. Absencesdue to illness, injury or personalreasonswill be processedas
deductiongrom summercompensation.

Classeshouldbeginpromptlyandshouldmeetfor thefull scheduledime.
Thepolicy of absencefor studentss asfollows:

Every studentis expectedto attendall classesegularly.Each studentis responsiblefor
all work containedn the courseevenin caseof absencesausedy circumstancedeyond
the control of the student.In casesof absenceprovisionsfor makeup work, insofar as
makeup work is possible,may bemade by the instructor if acceptablereasorfor the
absencés presented.

The gradein any given coursewill, therefore,ordinarily dependupon the amountand
quality of the work donein the course.Absencewill affect the grade insofar as the
quality of the work is affected.Reasongor absenceare presentedo the instructorby the
student.

Thisis theall University policy regardingabsencesConsultthepolicy of eachcollege or
departmentor furtherdetails.

8. Absence Reports

Absencdrom classedrequently signalsthata studentis developingacademior personal
problems.If the faculty memberbecomesawareof unusualabsenceof any student,the

faculty membershould notify that studends academicadvisor;or for studentsliving on

campus,the Executive Director of ResidentialLiving and Leadershipjor for students
living off campus,the Executive Director of Student Involvement. The Director of

Counselingyill contactthestudentjndicatetheconcernof thefacultymemberandinquire

if assistances neededIf it is moreconvenientyou maywantto contactyour chairperson
instead.

A consistentand accuratereport is important for other reasons.For example, any
overpaymento a veteranwho is enrolledbut not attendingclasseanustbe repaidto the
Veteran'sAdministrationby BradleyUniversity.A changeof visa statusmaybe necessary
for internationaktudentsvho are not attending class

9. Grading Standardsand Practices

Gradesin individual courses,should reflect achievementin the subject matter in
accordancewith the standardsof thecourse.
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10.

Instructorsshall inform studentsof standarddor the course,the basisfor judgmentin
grading, and the weight of each criterion in the assessmentf the final grade.The
standard®f gradingshall remainconstanthroughoutthe semester.Eachstudenthasthe
right to know where he or she standsin eachcourseat periodic intervals throughout
the semesterAny work submittedfor evaluationshould be assessednd returned

promptly.
Grade Point System

Thegradingsystemof the Universityis basedn thefollowing:

Honor pointspersemestehour

A--HighCompetence .. ... ... . . . i e it 4
B--COmMpPeIENCE . . . ot e 3
C--Minimum Competence . . ... e 2
D--Limited or IncompletecCompetence . . . ........... .. i .. 1
F--lnadequat€ompetencéorCredit . . .. ......... ... ... 0

IN--Instructordackssufficientevidenceo awarda lettergrade
IP--Work in progress.Graduate level and certain departmentally approved
undergraduateourses. Researchkiork (thesesreadingcourses,specialresearch
problems)arriedovermorethanonesemester.
I--Permanenincomplete
P--Pass-Non-Creditcoursesandcertaincoursesapprovedor Pass/Fail
S--Satisfactory-Non-Creditcourses
U--Unsatisfactory:Non-Creditcourses
W--Official Withdrawal
X--Successfuhudit
UX--Unsuccessfuhudit

GradePoint Averageis determinedby dividing honorpoints by semester
hours.

Only work registeredthrough Bradley University is used in calculation of Grade
Point Averages.Effective Fall 2005, audited courseswill appearon the transcript

with a gradeof AX0 (successfulaudit) or AUX0 (unsuccessfubudit). The audited
classwill notbeusedin gradepointcalculationsor in determiningull-time enrollment.

P, IN, IP, and W's are not consideredn calculatingthe GradePoint Average. For
repeatedcoursesthe lastgradeandcreditsearnedshall be the only onesusedin the
calculation of GradePoint Averagesfor undergraduatstudentsThis policy also
became effective for graduate students with Summer Session | 2015.
Credit earnedby proficiency examination(CLEP, AP, IB, etc.) is not usedin the
calculationof GradePointAverage.
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11. Mid -Term Grades

Faculty assignsnidtermgradeshy usingAclinquire Graderostersare availableonline

as early as the first day of the term. Midterm gradesare due during the8th week of
classes (excluding Spring break) with the exact dates to be found in the online
SCHEDULE OF CLASSESMidterm gradesare collectedduring the Fall andSpring
termsonly. All studentshaveelectronic acces® their midtermandfinal gradesvia
Webster

Mid-term gradesare providedto give the studentsan indicationof their progressand
arenotofficially recordecbn permanentecords.

12. CourseEvaluations

13.

Toward the end of each semesterstudentsare provided an opportunity to evaluate
eachcoursan whichtheyareenrolled.Specificproceduresor the evaluationprocessvary
from collegeto college.Contactyour chairpersorior morespecificinformation oncourse
evaluations.

Final Examinations

The datesfor final examinationsarelisted in the online SCHEDULE OF CLASSES.
Regular examination periods are two hours in length. Examinationsare held in

classroomsin which the classesregularly meet at the time indicated unless other
arrangementsare made in advance through the Office of the Registrar. Final

examinationdor individual membersof a classare not permittedbeforethe scheduled
classexaminations.

In caseaclassis entirely laboratory thefirst hour of meetingdetermineshe examination
period.In caseof lecture and laboratory,the lecture hour determinesthe examination
period.

Final examinationsshall be given according to the schedulearranged.All final
examinationswvill be given in accordancevith the schedulelf in anyclassa semester
examinations not given, the classmust meetfor regularclasswork at the examination
time.

A call will be issuedthroughtheRe gi st r ar 6 s a fordrequzgsnom shé
faculty membersto hold combinedfinal examinations.Special periodsare set aside
during theregularexaminatiorperiodfor combinedexaminations.

More than two final examinationsin any one day of the final examinationperiod
shall entitle the studentto petition the Deanto havethe final examinationsn excessof
two in one day shifted to some other day of the final examinationperiod which is
mutually convenientfor both the studentand the faculty memberinvolved. Seethe
online Schedulef Classedgor prioritieson rescheduleéxams.
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14. Final Grades

Final gradesfor all studentsaareduein Aclnquireno laterthan10:00a.m.the Saturday
following the last examinationscheduledior Fall and Spring semestersDue to the
pressureof processinggradesat the end of the semesterno exceptionscan bemade
to thisdeadlingime.

At the end of the semestera grademust be filed with the Registrar'sOffice for each
studentwho isofficially registeredfor the classatthe time (whetheror not the student
has been in regular attendance). Grades must be submitted on Aclnquire at
http://acinquire.bradley.edu

A reportof final gradeswill be availableto studentson Webstershortlyaftertheend
of the semesterThe issuingof gradesto studentdy instructors by meansof letters,
Sakai, verbally, etc., is at the discretionof individual instructors, provided extreme
care is exercised to insure accuracy andconfidentiality. This practiceis seldom
necessaryhowever,becausef the speedwith which the official gradesare available
to the studentson Webster,Sakaiis suggestedasa meansfor informing studentsof

gradeson courseassignmentand individualtests. However gradeseed to befficially

submitted viaAclnquire.

All examinationsterm papersthemesgtc.,which arenot returnedto the studentoy the
instructor must be kept for at leasttwo semesterdrom the close of the semesterin
whichthework wasdone.

If anerroris madein submittinga final gradeto the Registrad s  Owhich the &aculty
member wishesto rectify later, a requestfor suchcorrectionmustbe approvedby the
departmentchairpersonthe deanof the college, and the Provost. Requestdor grade
changesmust be processedand routed online via the Change in Final
SemesterGrade form that is available with the Registrar section in
Docsoup. Gradechangerequestshouldbe madeasquickly aspossible preferablynot
morethan oneweek after the gradehasbeenreported All completed grade change
request forms must beubmitted and processed no later than four weeks before
the end of the next regular semester.

15. Incompletes

"IN" is the symbol used when the instructor lacks sufficient evidenceto award a
letter grade. The purposeof an "IN" is to provide the time necessaryor a studentto
completecoursework which, throughno fault of the studentwas not completedn the
normal time allowed. Reasonabldime necessaryfor completionis decided by the
studentand the faculty memberteachingthe course.The AINO, onceassignedremains
on the official academicrecord upon conversionto a gradeor permanentfilo.

The "IN" should not be mistakenly consideredasanincentive for the faculty to
recommendor for studentsto believe that this extensionpermits studentsmerely to
retake coursespr to extendthe time for thecompletionof the prescribedwork beyond
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16.

17.

the end of the semestef enroliment,as a meansof removingthe "Incomplete”.

At the time the "IN" is assignedthe instructormust file with his division director or
departmenthairpersoracopy of thecontractspecifyingwhatmustbedoneto complete
the"IN" andthedateby whichthe"IN" mustbe converted An "IN" must be converted
no laterthanfour weeksbeforethe endof the nextregularsemestem which the student
is enrolled or the Registrarwill record a permanent'l". If the instructordoesnot
submita lettergradeby the specifieddeadlinethe"I" will remain permanentlyupon the
student'srecord and may not thereafterbe removed.Under unusualcircumstancesthe
studentmay be grantedan extensionto the end of the semestewith the approvalof
the instructor involved, provided that the requestwas receivedprior to the normal
deadlinefor theremovalof Incompletes.

Convocations

UndergraduateCommencementonvocationsare held each Fall and Spring on the
Saturdayfollowing the close of the final exam period. Pleaserefer to the online
academicalendarfor exactdatesof Commencemergxercises.

Fall and Spring Recess

During the Fall semestertwo half week recessesoccur: the first (Fall recess)in
October, and the secondduring the week of Thanksgiving. The Spring recessoccurs
duringthe middle of the Springsemester(Seethe AcademicCalendarfor precisedates
of agivenyear.)

18. Cheating

Accordingto Senateules,all occasion®f academidishonestynustbe reportedto the
Director of ResidentialLiving and Leadershiptogetherwith a statemenbf the penalty
imposed by the faculty member.If, in the opinion of the Director of Residential
Living andLeadershipptherproblemsof apersonabr anemotionalnature arepresenta
referralto the Centerfor StudentDevelopmenandHealthServiceswill bemade.

Cheatings officially defined as giving or attemptingto give, or obtainingor attempting
to obtain, information relative to an examinationor other work that the studentis
expectedto do alone and not in collaborationwith others,or the use of material or
information restrictedby the instructor.Each instructorwill indicate beforehanavork
thatmaybedonein collaboratiorwith otherstudents.

A iZerop or whateveris the equivalentof the lowest failing gradepossible,shall be
assignedn a final examinationto anystudentcheatingon a final examination.An i1 F 0
shall also be assignedas the coursegradeto any studentcheatingon a comprehensive
final examination.

Notethatplagiarismis treatedascheating.
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C.DIVISION OF STUDENTAFFAIRS

The Division of St udent andfpfemale rstadents rthrosighricao n i s
curricular learning and extracurricular engagement to foster student success. Alongside our
commitment to students, we embrace collaboration with our university and community partners.

We foster a commitment to the Univers y 6s core values of studen
discovery, inclusiveness and connectivity, and excellence. The environment shaped by Student
Affairs provides opportunities for the intentional development of the whole student,
encompassing experiencesybnd the classroom and addressing the complexity of the myriad
environments they may face. Our goal is to ensure an enriched environment for learning,
personal growth, and positive outcomes for our students.

DIVERSITY AND INCLUS ION
203 Garrett Center
(309) 6772646

Located in the Romeo B. Garrett Cultural Center (824 North Duryea Place across from Williams
Hall), houses the Office of Diversity and Inclusion (ODI). Diversity and Inclusion functions to
meet the various needs of students from historicalljerrepresented backgrouédsicluding
students who are ethnically diverse, first generation, low income, and/or are a part of the
LGBTQ+ community. The Center serves as a meeting place for students and community groups
as well as a place for social andtatal events. It also has access to computers for students to
use, as well as an auditorium on the first level for programming. Named in honor of the late
professor emeritus of sociology, Dr. Romeo B. Garrett, the Center is open every day during the
regulr academic year.

HEALTH SERVICES/COUN SELING CENTER
101 Markin Center
(309) 6772700

Student Health Services is an outpatient clinic that provides service to enrolled Bradley students
who experience health problems. Students are assisted through advjséneatment,
consultations with health providers, and referral for extended treatment if necessary. While there
is no charge for most esite treatment, services provided through referral to outside agencies
are charged by that care provider and arestteudent 6 s f i nanci al respo
gualified staff of physicians, psychiatrist, counselors, and nurses is located in modern treatment
offices in the Markin Center. They provide a pedftentry for all university students to receive
health cee both at the Center and in the Peoria community. Professional counselors and
supportive staff are trained to work with Bradley students in their growth and total
developmerd social, emotional, intellectual, physical, spiritual, and occupationalwell &

the environment in which they live.

Personal growth and development issues of adjustment to college, relationship concerns, alcohol

and substance abuse, anxiety and stress management, communication skills, eating disorders,
assertiveness, and lifestydboices are some of the issues addressed by the counselors. Visits
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are confidential and free for Bradley students. The Center is open during the school year 8:00
a.m:12:30 p.m. and 1:3@:30 p.m., Mondayriday. The Center is open limited hours during
breaks and regular summer school sessions. Students are seen on an appointment basis. At times
when the Health Center is closed, patients are referred to the afterhours numis0@&77

which connects to OSF St. Francis Phone Nurses Triage.

In additontoe gul ar medi cal services, Heal th Servic
clinics during the regular academic year. All students are required to have a student health form

on file at Health Services before registering. To avoid penalties and defagsstering, return

the completd health formand then verify through Health Services that it has been received and

is complete.

Immunization Requiremento comply with lllinois State law, all students registering for
classes for the first time in a fioyear college must show proof of proper immunization or titer
showing immunity to measles, mumps, rubella, tetanus, diphtheria, and meningitis

Counseling Center

Counseling is locad in the lower level of Markin Recreation Center, Room 52. Students may
bring their student ID with them to access the lower level. Counseling is staffed by a psychiatrist
and professional counselors. Students may receive an assessment and therapygdos disch

as depression, anxiety, eating disorders, addictions, and relationship concerns. Visits are
confidential and free for Bradley studemtho have paid the health fe@ontact Health Services

at 6772700 to make a counseling appointment. A nwillespeak directly with the student to

gain information about the needed services & acuity of the problem. The student will be
scheduled with a counselor or with the psychiatrist or physician based upon the presenting
concerns.

OFF-CAMPUS PROPERTIES

St. James Apartment Complex

St. James Apartments at Bradley University is university owned;amffpus housing. Aside

from being a Bradley University student, qualified individuals must be 20 years of age by
September 1 of the current school year for thedggar the individual is applying. The-17

building complex offers spacious one to fdagdroom apartments. Just a short distance (.3
miles) off campus, all units come fully furnished, including dishwashersizdid refrigerator

and electric stove. Laungl facilities are located in each building. All utilities are provided,
including internet service connected to the
includes 24hour emergency maintenance and roommate matching in thekbdéduoom
apartmets.

Inquiries can be made by contacting:
Off-Campus Properties

Bradley University

1103 W. Main Street

Peoria, IL 61606

(309) 6772100
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Main Street Commons

Main Street Commons, is a five story, 18dd, amenityrich student housing development
located just one block from campus. Independemtiyed, this student housing development
offers the following amenities for each unit: individual leases, fullgished, private bathroom

for each bedroom, fulkgpplianced kitchen with dishwasher, washer/dryer in each unit, 32" flat
screen television, Wi, study/TV lounge, a muHayered security system, elevator service, 24
hour fitness center, 2dour emergncy maintenance, tanning facilities, and enclosed parking
available. The facility is open to Sophomores, Juniors and Senieesl (lbang optional) with

two and three bedroom units available. Submit your application to Live at Main today!

Inquiries carbe made by contacting:
Main Street Commons

1109 W Main Street

Peoria, IL 61606

(309) 6734585
info@liveatmain.com
www.liveatmain.com

Students living off campus may aatany residence hall on the same program that residence
hall studentdés use. Two meal pl an options ar
https:/www.bradley.edu/sites/quickcard/meals/commutefresidential/index.dot

RESIDENTIAL LIVING & STUDENT CONDUCT
111 Sisson Hall
(309) 6773218

Residential Living and Student Conduct is responsible for the general welfare of residence hall
students aBradley University, particularly concerning their eaftclass activities and living
environment. This office interacts with all segments of the University including students,
faculty, administrators, parents, and the community.

The Student Conduct Systaémresponsible for protecting the rights of the University and the
individual student through the University Standards of Conduct.

SMITH CAREER CENTER
Burgess Hall
(309) 6773510

The Bradley University Smith Career Center empowers students to achigtigepoareer
outcomes through career development, experiential education, and learning opportunities. We
partner in this work with stakeholders who benefit from the skills and talents of our students and
alumni.
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With the help of the Smith Career Censtndents and alumni can explore and define career
options, develop job search strategies, obtain caetsied work experience and identify and
connect with prospective employers. The Center provides individual career advisement, job
search workshops, tensive wekbased career resources, a targeted internship &irug
employment database, several job fairs, a graduate/professional school fair, and campus
interviews with prospective employers.

The Smith Career Center and the Springer Center for Bxlern ps al so admi ni st
centralized cepperative education and internship program. Through internships, cooperative
education, and summer or pérhe employment, students have opportunities for professional
development which integrate classrooredty with supervised work experience.

Several hundred employers visit the Bradley campus each year to talk with our students,
participate in job fairs and conduct interviews with candidates. Employers are eager to hire
Bradley students and graduates beeaaf the many skills and talents that were developed
during their years at Bradley.

STUDENT INVOLVEMENT
120 Markin Center
(309) 6772890

1 Campus Recreation and Athletic Facilities
1 Event Services
T Student Activities
o Fraternity and Sorority Life
0 Lewis J.Burger Center for Leadership and Service
1 Campus Programming
1 Student Government
T Student Organizations

Student Involvement provides a cohesive plan of prograntsjti@s, events and services
designed to respond to the cultural, social, physical, and recreational needs of all students
enrolled at Bradley. Opportunities for leadership and group development are provided for
students to learn new skills, broaden tlailities, and manage their organizational activities.
Communication between faculty, administration, students, and staff will be encouraged as a
means to promote a wetiformed campus community regarding student activities and
government.

CAMPUS RECREATION AND ATHLETIC FACILITIES

Campus Recreatigorovides a variety of programs to meet the recreational needs of all students.
The Markin Family Student Recreation Center is a nudé indoor facility. The center provides
opportunities for intramural eventsports and fitness classes, and unscheduled, informal
activity. It has exercise and fithess equipment, an indoor pool, two racquetball courts, a rock
climbing wall that stands 46 feet, a bouldering wall, a Mattiivity Court (MAC court), a 1/8

mile running/walking track, and a juice bar. It has four basketball courts for intramural and
recreational games and a championship court, which seats about 300 and will be used for, among
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other things, hosting championship intramural events. The intramura$ sadenhdar includes
25 different events.

Outdoor recreational opportunities exist at the David Markin Tennis Courts and the Meinen
Field outdoor recreation complex, which houses 21/2 basketball courts and-apuiutlfield
where soccer, softball, fldgotball, and a variety of other activities occur.

Campus Recreation also offers a variety of club sports students can participate in. Some of the
most populaare men's ice hockey, men's and women's volleyball, men's and women's soccer,
softball, and uimate frisbeeamong many others.

Athletic Facilities provides facility management to the Renaissance Coliseum, Markin Tennis
Courts, and Meinen Field. With a capacity of 4,200, the Renaissance Coliseum is home to some
of Bradley University's largest ewts, including concerts, women's basketball and volleyball,
commencements, and other special events. Past concerts have featured Weezer, Wiz Khalifa,
The Band Perry, and Macklemore & Ryan Lewis. Students receive free or discounted tickets to
most events.

EVENT SERVICES

Event Services is responsible for scheduling and reserving rooms in most buildings on campus,
including the Michel Student Center, Global Communications Center, and academic buildings
other than the labs.

STUDENT ACTIVITIES O FFICE
28 Student Center
(309) 6773050

The Student Activities Office provides support and oversight for student organizations.
Maintains Student Organization Handbook. Advises student organizations on the Student
Activities Budget. Review Committee policies, prduees, and assists with purchasing. Signs
contracts on behalf of student organizations who receive funding.

FRATERNITY AND SORORIITY LIFE

Fraternity and Sorority Life is comprised of over 1400 students, representing 33% of the
undergraduate populatioBradley is the home to 27 fraternity and sorority chapters, which are
represented by 3 governing councils.

THE LEWIS J. BURGER CENTER FOR LEADERSHI P AND SERVICE

The Burger Center represents the Universityod:
for civic responsibility to become committed leaders for the 21st century. By involving our
students in a myriad of service activities and leadership seminars, the Center benefits not only
Bradley students, but the Central lllinois Community and our socigtg Center promotes

service and leadership among the Bradley student body. It provides opportunities for students

to be involved in community service and leadership activities and promotes the incorporation of

a service component into the curriculum wehappropriate.
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The Center has three main services:

o Volunteer Services: The Center provides students with resources and programs that
make volunteering accessible, including volunteer placement, Service on Saturday
events

o Leadership Development ProgramBhrough the Braves Lead certificate program,
LINCS Leadership Trainings, and a variety of leaderfisiped campus organizations,
the Center provides students with a multitude of ways to develop their skills and increase
their effectiveness as a leadengd&tudent Leadership

o Service Fellows Program: This scholarshgsed program accepts 15 incoming
freshmen students annually and strives to instill lifelong leadership skills and civic
responsibility in its members through a comprehensiveyear expdaence

The Lewis J. Burger Center is home to student organizations including Fellows, SERVE, LINCS
and facilitates programs such as SeraneSaturdayyolunteer.bradley.eduphilanthropy
drives,and Braves Lead certificate program. In addition, the Center provides information on a
wide range of peer advising, sendearning initiatives and leadership opportunities throughout
the United States.

CAMPUS PROGRAMMING

The Student Activities Office prides a number of programming opportunities for students and
the campus community including programming by ACBU, Late Night BU, Get Fit Stay Fit and
signature events like Family Weekend and Siblings Weekend.

STUDENT GOVERNMENT

Student Government organtins provide leadership opportunities for students to participate

in the governing process of the University, particularly as it relates to student concerns and
welfare.

STUDENT ORGANIZATION S

The Student Activities Office maintains a master calendavefits, coordinates reservations

for campus grounds and the Michel Student Center foyer, and approves fundraising requests.
For a complete list of recognized student organizations, pleasbragdiey.edu/sao

STUDENT SUPPORT SERVICES
103 Sisson Hall (309) 673910

Students with Bereavement Issues or Emergencies
Violations of Title IX (sexual assault, sexual misconduct)
Student Withdrawal from University

Parents Association and Parents' Board

Academic SuccedSenter

Orientation

Student Access Services

=4 =4 =4 -8 -8 _9_-9
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Student Support Services is designed to offer guidance to students in times of neeidsOuar

is to provide personal attention and resources to students as they work to achiewadwssnic

and personagjoals. Student Support Services serves as a major link between academic and
student affairstriving to improve student retention through positive communication and
relationships with studentigculty, staff, and families. We will help students find teeessary
information or resources so thmay have a personally rewarding education at Bradley
University.

ACADEMIC SUCCESS CENTER
320 Library
(309) 6772416

TheAcademic Success Cenwrengthens comprehensive learning, enhances retention, and
promotes student success by providing academic support services to Bradley students. The
programs provided include:

Academic Advisement

Academic Advisement at Bradley is decentralized, meaning that all students are assigned a
faculty advisor in the major theyecurrently declared in, including the Academic Exploration
Program. If a student changes their major, they will be assigned a new academic advisor.
Advisors help students to define academic and career goals, provide course planning assistance,
clarification of academic policies and regulations, and provide awareness and guidance to those
interested in studying abroad or in registering an internship for credit with the Smith Career
Center. Students should feel comfortable contacting their academic advisonly during
registration periods, but all year long. We also provide online resources to aid students in the
advising and registration process. The Academic Success Center offers supplemental advising
to all students who may need help deciding on sigeciburses for alliniversity degree
requirements and offers support to faculty advisors with any questions they may have about
academic policies and requirements.

Academic Exploration Program (AEP)

The Academic Exploration Program (AEP) helps studentth windecided majors and
undeclared majors (exploratory students) identify and pursue their academic and professional
goals. Through a combination of instruction, reflection and exposure, students gain the
experience and confidence to declare a major acckeed professionally. The key to success in

the Academic Exploration Program rests with the studeatlemic advisor relationship. Each
student in AEP is assigned an advisor, with whom they will spend time in the classroom and in
oneon-one advising withirthe first semester. The awandnning academic advisement in AEP

is integrated throughout the AEP curriculum and helps students select the major and career path
that's best for them through the lens of whole student development.

Academic Coaching

Studens experiencing challenges that are causing academic difficulty (poor time management,
test anxiety or inadequate te¢aking strategies, low reading comprehension, etc.) can meet with
an ASC staff member to create a learning improvement plan and toydgrategies to improve

their likelihood of academic success.
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AEP 115: Learning Enhancement Strategies Seminar
The Learning Enhancement Seminar (AEP 115) is for University program students to ensure
they have the colleglevel study skills necessary to seccessful at Bradley.

Turning Point Retention Program

Many students experience some form of academic difficulty during their college career. At
Bradley, students whose difficulty has resulted in academic probation are required to participate

in theTurning Point Program (TPP). The Turning Point Program'’s mission is to assisitrie st
probation students as they work to regain good academic standing. Program participants
complete an online course that helps students understand what academic pi®bationow

it might affect them academically and financially. TPP Coaches are available to meet with
students to discuss topics around student success, academic advisement, course registration and
academic planning.

Tutoring.
The Academic Success Cengard select academic departments provide free-idréytoring.

Schedules for all free tutoring services provided across campus are provided A8Che
website.

University Program (UNV)

The University Program (UNV) helps students get started at Bradldgfieonght track by

ensuring appropriate academic advisement andggttihg for major(s) of interest. Students in
University Program majors will be assigned an advisor in their college or a professional advisor

and will spend time outside of their traditial classes working toward developing habits that
enhance academic success and identifying maj
skills, and goals.

ORIENTATION
141 Sisson Hall
(309) 6772420

Freshmen Orientation will give students the essary tools to deal with a wide range of
emotions as they begin their Acoll ege career
introduction to college life and to the challenges and opportunities, students will
encounterBecause of its impontee, it is required that first year students attend eh& 2lay

sessions offered during the summebDuring Orientation, students will meet other students
through social activities, register for fall semester classes, become familiar with campus and

~

le’k, n about campus | ife, and participate in fit
STUDENT ACCESS SERVICES

100 Heitz Hall

(309)67%3654

The Office of Student Access Services (SAS) is committed to the fulfillment of equal
educational opportunity, academic freedom andian dignity for students with disabilities.
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The SAS exists to provide reasonable and appropriate accommodations for qualified

students

with documented disabilities, to assist students in-adlbcacy, to educate the Bradley

community about disabilitiegnd ensure compliance with federal and state law.

[ll. GENERALPOLICIES
A. CONFIDENTIAL STUDENTDATA

Bradley University considersimportant a meaningful policy regardingthe information
which becomesa part of a student'spermaneneducationakrecord,the student'sfinancial
aid and assetinformation, and that of the student'sspouse(where applicable)and of the
student'sparents,and governanceof the condition of its disclosure.This policy reflectsa
reasonabldalancebetweenthe obligationof the Universityfor the growth and welfare of
the studentandits responsibilitiego society.

Studentscontrol outsideaccesgo their educatiorrecordsincluding requestdor information
from their parents,spousesand other family members.Bradley University will make
everyendeavoto keepthe student'secordconfidentialand out of the handsof thosewho
would useit for otherthanlegitimatepurposes.All faculty membersadministrators,and
staff must respectthe confidentiality of information about studentsand their families.
Disclosureof suchinformation shouldbe limited to legitimateeducationalpurposes,and
in particular, must conformto the guidelinesand procedurepublishel ontheRe g i s
Office websiteor throughthe link in eachissueof the SCHEDULE OF CLASSES.The
listed proceduresccordwith theFamily EducationaRightsandPrivacyAct of 1974.

Theremay be conditionssuch as unmetfinancial obligations,violations of nhon-academic
regulations, etc., under which Bradley University will not release grade reports,
transcriptsgertifications diplomasor otherinformationabouta student.

A review of FERPA is required before Acinquire accessis granted.
Seehttp://www.bradley.edu/reqgistrar/ferdat moredetailedFERPAinformation.

Studentamayallow third partiesaccesgo certainpartsof their academiaecord (including
grades,holds, schedule,addressesetc.) using a systemcalled Sentry The studenimay
setup thisacces®y logginginto Websteiand selectingther/Third Party Access.

B. UNIVERSITY STUDENTACADEMIC GRIEVANCE POLICY

Please visit the undergraduate catalog for information on this topic:
www.bradley.edu/academic/undergradcat/20162017/overview-argrievance.dot

Revised 8/19

trar o6s


http://www.bradley.edu/registrar/ferpa/
http://www.bradley.edu/academic/undergradcat/20162017/overview-argrievance.dot

C. FACULTY STATEMENTON CAMPUSDISSENT

The following statementendorsedy the University Senateyeflectsthe philosophical
stanceregardingprotestandgrievance:

The commonand primary commitmentof the faculty of BradleyUniversityis the
respecfor thefollowing rights:

The right of all to searchfor truth and knowledgewithout obstruction or
restraint.

Theright of all to attemptto persuadéy reasonabla@iscourseor peaceful
processes.

The right of all to form conclusionsbasedon full and free exploration,
expositionanddiscussion.

Thereforepeit resolved:

Deliberately violent, obstructive or disruptive actions of groups or
individuals which are prejudicial to theserights and destructiveto the
pursuit of learning to which the faculty is dedicatedare unacceptable
forms of behaviorand standcondemnedThis positionin no way limits the
right of peacefuldissenbor legalprotest.

At the sametime, the faculty dedicatestself anewto the establishmentand
maintenanceof an atmosphereconduciveto the searchfor truth, justice,
and dignity for all on the Bradley University campus,in the community,
andin thenation.

D.STATEMENTS ON DISCRIMINATION AND HARASSMENT/SEXUAL
HARASSMENT

Discrimination

Bradley Universityis committed to a policy of nediscrimination and the promotion of equal
opportunities for alpersons regardless of age, color, creed, disability, ethnicity, marital status,
national origin, race, religion, sex, sexual orientation, gender identity and expression or

veteran status. The university is also committed to compliance with all applleaisde
regarding nordiscrimination, harassment and affirmative action.

Age

Bradley University will not refuse to hire or terminate any individual or otherwise
discriminateagainstany individual becauseof such individualés age. Federal and state
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laws providerestrictionson thehiring of individualsbelowcertainagelevels.

Veterans

BradleyUniversitywill not discriminateagainstdisabledveteransyeteransof the Vietnam
eraor veteranswith an unfavorablemilitary dischargeas definedin the Illinois Human
RightsAct.

Gender

BradleyUniversityis committedto providing a positivework environmenfor all employees
free from genderdiscrimination. Genderdiscriminationis definedas an action that results
in different treatmentto anyone basedon gender. This policy appliesto all phasesf

employmentincludingbutnotlimited to hiring, training,promotioncompensation penefitsand

termination.

Handicap/Disability

No qualified handicapped/disablggersonshall, on the basis of handicap/disabilitywith
reasonableccommodatioron the UniversityGs part) be excludedfrom participationin, be
deniedbenefitsof, or otherwisebe subjectedto discriminationunder programs,activities
or employment.A handicapped/disablgaersonis definedas one who has a physical or
mentalimpairmentthat substantiallylimits one or more major life activities, hasa record
of suchimpairmentpor is regardedaishavingsuchimpairment.

National Origin

National origin discrimination is defined broadly asincluding, but not limited to, the
denial of equal employmentopportunitybecauseof an individualds, or his/herancestas 6
place of origin; or becausean individual has the physical, cultural or linguistic
characteristicef a nationalorigin group.

The University will not discriminate in its programs, use of its facilities or any
employmenpracticebecausef the nationalorigin of anindividual or group.

Racial

BradleyUniversity reaffirms the principle that its employeesand studentshavea right to
be free from racist actionsin the form of racial discriminationby any memberof the
University communityor by any unfair or inappropriatereatmentaccordedas a result of
one raceor ethnicbackground.

Racialdiscriminationis definedasdifferent treatmentof membersof underrepresentedroups
asa resultof race. Decisionsand actionsbasedupon raceor ethnic considerationsaveno
placein theUniversitycommunity.

Bradley University does not tolerate discriminationand commitsits efforts to educateits

studentsand staff that the understandingf and sensitivityto this issueis paramountn the
world both inside and outside the University. This policy applies to all phasesof
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employmentjncluding, but not limited to, hiring, training, promotion,compensatiorenefits
andtermination.

Religious

The Universitywill not discriminatein its programs,use of facilities or any employment
practices becauseof religion or religious practices of an individual or group. The
University will make reasonableaccommodation(those accommodationshat would not
resultin unduehardshipin the operationof University business¥or religious orientations.
Bradley University reaffirms the principle that studentsand employeeshave aright to be
free from harassing or discriminatory behavior by any member of the University
communityor by anyunfair or inappropriatdreatmenticcordedasa resultof one sreligion.

SexualOrientation

lllinois StateLaw (SenateBill 3186),prohibitsdiscriminationagainst arindividual because
of his/hersexualorientation. The Universitywill not seekinformationregardinga persords

sexualorientation,and shall not keepanyrecordof suchorientation,with the exceptionof

applicationmaterialsfor domesticpartnerhealth insurancecoverage Sexualorientationas

definedin the lllinois Human Rights Act will not be a factor in decisionsconcerning
employmenstatus.

Employeesn the University community seekingedressin any of the aboveareasshould
contactthe HumanResourcdepartmen{239 SissonHall, Ext. 3223)or usethe established
Universitygrievanceprocess.

It is the policy of Bradley Universityto provide a workplacefor every employeeand a
campusfor all studentswhich are free from sexualharassmentSexualharassmenin the
work environmentand sexual harassmenin higher educationare civil rights violations
under lllinoislaw.

Individuals seekingredressor informationto clarify University policy should contactthe
Human ResourceDepartment, EEO/AA office (SissonHall, Ext. 3223). Studentsmay
contactthe ExecutiveDirector of ResidentialLiving and Leadership(SissonHall, Ext.
2428)or the Coordinatorof the CampusSexualHarassmenand SexualAssaultProgram
(SissorHall, Ext. 3218).

Any individual who feels that a racial discriminationor sexualharassmentomplaintdid
not receivepromptandequitableresponsehroughtheseoffices shouldcontactthe Provosés
Office, (employeesp05 SwordsHall, Ext. 3152 or the Vice Presidenfor StudentAffairs,
(students) 00 SissorHall, Ext. 3148.

For further information on Bradley Universitys faculty sexualharassmenpolicy, please
referto the FacultyHandbook
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HARASSMENT/SEXUAL HARASSMENT
Harassment

Bradley University reaffirms the principle that its studentsand employeeshave a right to
work in an environmentfree from harassmentBradley University does not tolerate
harassmers&ind commiitsits effortsto educatets studentsand staff thatthe understandingof
and sensitivity to this issue is paramountin the world both inside and outside the
University.

Harassments any verbal or physical conductthat denigratesor shows hostility toward an

employeebecauseof the employe race, ethnicity, nationalorigin, disability, age, gender,
sexualorientation,unfavorablemilitary dischargemilitary statusor other basis which may
be protectedby applicablelaw. Harassmenbccurswhen such conducthas the purposeor

effectof interferingwith anemploye work performancegreatingahostile or offensivework

or educationalenvironmentor otherwise adverselyaffecting an employe employment
opportunities.

Harassmenincludesepithets,slurs, negativestereotypingjnsulting or degradingwords or
actions.Harassmenalso includesthreatening,ntimidating or violent acts directed against
an employee .Harassmenmay resultfrom the use of written or graphicmaterials, suchas
cartoon9or jokes.

Bradley University is committedto providing and maintaininga work environmentfree
from all forms of harassmentFor that reason,Bradley University does not and will not
tolerateharassmentEmployeesin the University communitywho feel they have been the
victims of harassmentare encouragedto seek redress through the Human Resource
Departmen{239 SissorHall, Ext. 3223)or the establishedUniversitygrievanceprocess.

Sexual Harassment

Bradley University reaffirms the principle that its studentsand employeeshave a right to
work in an environment free from sexualharassmentBradley University doesnot tolerate
sexual harassmentand commits its efforts to educateits studentsand staff that the
understandingf and sensitivityto this issueis paramountin the world both inside and
outsidethe University.

Sexual harassmenis any verbal or physical conductthat denigratesthreatens,or shows

hostility towardanotheremployeebecausef thatemploye & gender.Malesor femalesmay

commit sexualharassmentictims of sexualharassmeninay be of the sameor opposite

sex. Sexualharassmenimay occur in any employment,student/teacheor student/employer
relationship.

Sexualharassmentnay consistof unwelcomesexualadvancestequestdor sexualfavors or
other verbal or physical acts of a sexualor sexbasednature,without regardto whether
submissiornto suchconductis madeeitherexplicitly or implicitly a term or conditionof an
individuals employment,performanceappraisal, wages, advancemeniassigned duties,
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shifts or any other condition of employmentor careerdevelopment.Suchactions mayalso
constitutesexualharassmentvithout regardto whethersuchconductmayinterfere with an
individualés work performanceor create an intimidating, hostile or offensive work or
educationaénvironment.

Verbal or physical conductneednot be of a sexualnatureto constitutesexualharassment.
Hostileconductmotivatedby gendemaybe sexuaharassment.

In all cases, sexual harassmentunderminesthe integrity of the University andis not
tolerated.

Employeesin the University communitywho feel they have beenthe victims of sexual
harassmenareexpectedo seekredresghroughthe establishedJniversity grievanceprocess
or the Human ResourceDepartment. Employeesseekingredressor information should
contacthe HumanResourcdepartmen{239 SissorHall, Ext. 3223).

Policy on SexualHarassment

It is the policy of Bradley University to provide a workplacefor every employeeand a
campusfor all studentswhich are free from sexualharassmentSexualharassmenin the
work environmentand sexual harassmentn higher educationare civil rights violations
under lllinoislaw.

Definitions

In the work environment,"sexual harassmentmeansany unwelcomesexual advancesor
requestdor sexualfavors or any conductof a sexualnaturewhen (1) submissiongo such
conductis eitherexplicitly or implicitly a term or condition of an individual's employment,
(2) submissionto or rejection of such conductby an individual is used as the basisfor
employmentdecisionsaffecting such individual, or (3) such conducthasthe purpose or
effect of substantiallyinterfering with an individual's work performanceor creatingan
intimidating,hostileor offensiveworking environment.

Description of SexualHarassment

Sexualharassmenrohibitedby this policy includesverbal,nonverbal,or physical conduct.
Theterms"intimidating,” "hostile," or "offensive" asusedinclude conduct which has the

effect of humiliation, embarrassmendr discomfort.Examplesof verbal conductwhich may

have such an effect include: explicit sexual propositions, sexual innuendo, suggestive
commentsfoul or obscendanguagejnsults of a sexualnature,and humor or jokes about
sexor genderspecific traits. Examples of nontverbal conduct which may have such an

effect include: suggestiveor insulting sounds,obscengyestures display of foul or obscene
printed or visual material.Examplesof physical conduct which may have such an effect

include: sexualtouching, patting or pinchingof a sexual nature intentionalbrushingof the

body,coercedsexualintercourseandsexualassault.
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Sexualharassmennayinvolve the behaviorof a personof eithersexagainsta personof the
oppositeor samesex, whenthat behaviorfalls within the abovedefinitions. In listing these
exampleswe do not intendto infringe on academidreedomnor discouragediscussion of
controversiaissues.

Retaliation Protection

It is alsoa civil rights violation underlllinois law for a person,or two or more persons;o
conspireo retaliateagainsta personbecausde or shehasopposecdconductwhich heor she
reasonablyand in good faith believesto be unlawful sexual harassmenin employment
or sexualharassmenin highereducation,or becauséhe or she has madea chargefiled a
complaint,testified, assistedbr participatedn an investigationproceeding or hearingunder
thelllinois HumanRightsAct.

Bradley's Internal Proceduresfor SexualHarassmentComplaints

Preventiorof harassmennustbeginat anearlystagein theoccurrencedt shouldbegin with
the affectedemployeeindicatingclearly that the conductis unwelcomeandrequestit cease.

Failing in the first step, the next stepis for the employeeto make a complaintto the
offending person'ssupervisoror Bradley'sAA/EEO Officer. The supervisoror AA/EEO
Officer shall act promptly to investigateand take appropriateaction to prevent further
occurrences and advise the complainant of the appropriate mechanismfor complaint
resolution.

Sexual harassmenitomplaints may be informally resolved. If the informal processis
unsuccessfufprmalresolutionis achievedy meanof theappropriategrievancepolicy.

Penaltiedor substantiatedexualharassmenof anykind includethe full rangeof discipline
availableunderBradley'spoliciesfrom a reprimandto immediatetermination.Thepenalty in
agivencasewill dependn all relevanffactsandcircumstances.

ProceduresAvailable Through the lllinois Department of Human Rights and the
lllinois Human Rights Commission

In additionto Bradley'sinternal procedureset forth above,the lllinois HumanRights Act
provides formal proceduresfor the filing, investigation, and adjudication of sexual
harassmentomplaints.In the eventBradley'sinternal proceduregprove unsatisfactory,any
employee with a complaint of sexualharassmentmay initiate charges underthe lllinois
HumanRights Act by contactingthe lllinois Departmeniof HumanRights (IDHR) or the
lllinois Human Rights Commissionat the offices of such agencies|ocated in Chicagoand
Springfield.TheSpringfieldaddresseare:

lllinois Departmendf HumanRights 222
S. College,Room101A Springfield,IL
62704

Telephone(217) 7855100
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lllinois HumanRightsCommission
StrattonBuilding, Room404 Springfield,
lllinois 62706

Telephone(217) 7854350

Underthe Act, a chargemustbefiled with the IDHR within 180 daysof the allegedunlawful
conduct, which, after IDHR investigation,may result in adjudicationbefore the lllinois
Human Rights Commission. Further details on this processmay be obtainedfrom the
IDHR or thelllinois HumanRightsCommission.

E. BRADLEY UNIVERSITY GENERALEQUAL

OPPORTUNITY/AFFIRMATIVEACTION POLICY STATEMENT

BradleyUniversityis committedto a policy of non-discriminationandthe promotionof equal
opportunitiedor all persongegardlessf age,color, creed disability, ethnicity, maritalstatus,
nationalorigin, race religion,sex,sexualrientation gender identity anexpressionor veteran
status. TheUniversityalsois committedo compliancewith all applicabldawsregardingnon
discriminationharassmerdandaffirmativeaction.

F. NON-SMOKING POLICY

The Smoke Free lllinois Act mandateslllinois facilities are smoke free with very few
exceptionsThe Act also prohibits outdoorsmokingwithin a minimum distanceof 15 feet
from building entrancesexits, windows that openand ventilation intakes.Smoking is also
prohibited in any University owned vehicle. Outdoor cigarette receptacleshave been
removedfrom all areaswheresmokingis prohibitedas statedabove.fiNo Smoking signs
are postedat all entrancesexits and throughoutall University buildings asrequiredby the
Act. The SmokeFree lllinoisAct is in effect24/7 andasa resultsmoking is not permittedin
theabovereferencedreasat anytime.

Academicandbusinessaadministratorshall be responsibldor ensuringhatthe non-smoking
policyis upheldin theirindividual collegesdepartmentsandoffices.

Employeeswho becomeaware of any violations of Bradley Universityds Non-smoking

Policy and the Smoke Free lllinois Act should immediatelynotify the Human Resource
Departmenat Ext. 3223.
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IV. BENEFITSFORPART-TIME FACULTY
A. STIPENDINFORMATION AND FRINGEBENEFITS

1. Faculty Appointments

a. Parttimefacultyappointmentaremadeon asemestebasisandaredetermined by
the expecteddemandfor coursesand needfor faculty memberswith particular
expertise.They are not tenure track appointmentsand are contingent on final
departmentaknrolimentsThe title of Affiliate Instructorwill be assignedo the
appointeeunlessspecialrank, e.g. Emeritus,has beengranted.

b. Recommendationtr appointmentare madeby the chairpersorthroughthe dean
to the Provost and Senior Vice Presidéot AcademicAffairs. A letterconfirming
theanticipatedeachingassignmenuvill besentto theappointedromtheProvost.

2. Stipend Checks

New employeesnustcompletean I-9 form, W-4 forms, and EFT form in the Payroll
Office in SissonHall, Room 207. Stipendchecksfor parttime faculty membersare
mailed to the person'shome addresson or aboutthe first of eachmonth. Electronic
fund transfersareavailablefor directly depositingpayroll checksThe electronic check
stubs can beiewed on the BradleWebsite,underMyBU.

SummeiSchoolfacultywill bepaidon thelastFridayof eachsummersession.

Fall SemestePaymenSchedule:

October 1
November 1
November 27
Decembel3

SpringSemestePaymenSchedule:

February 28
April 1
May 1
Junel

3. Payroll Benefits
Bradley University participatesin the Social Security Programproviding retirement,

disability or deathbenefitsand in the Worker's Compensatiorand Unemployment
Compensatioprograms.
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Employment Eligibility Verification Forms

ThenewImmigrationReformand ControAct of 1986requiresemployergo obtain from

eachpersonevidenceshowingthat heor sheis authorized tavork in theUnited States.
Uponarrival on campusall parttime faculty memberswill report to thePayroll Office

in SissonHall, Room 207, and mugtrovide an original, unexpired documentthat
establishes identitgnd employmentauthorizatiorfor completionof the I-9 doaument.
Pleasaeferto thetablebelowfor alist of acceptablelocuments.Oneitemout of list A
will satisfythe certificationof theform; or one itemout of list B andoneitem out of list
C will satisfythe certification. A socialsecuritycard mustalsobe presentedor payroll

purposes.

All documentspresentednust be originals, not photocopies.Thesedocumentsmust
be presentedwithin threedaysafter arriving on campusat the beginningof the fall or
spring semesteopr interim or summer session so that the University remains in
compliance with federal law. Arrangementscan be madeif someonecannotget to
campusduringregularbusines$ours.
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LISTS OF ACCEPTABLE DOCUMENTS
All documents must be UNEXPIRED

Employees may present one selection from List A
or a combination of one selection from List B and one selection from List C.

LISTA LISTB LISTC
Documents that Establish Documents that Establish Documents that Establish
Both Identity and Identity Employment Authorization

Employment Authorization AND
U.S. Passport or U.S. Passport Card 1. Driver's license or ID card issued by a A Social Security Account Number
- ; State or outlying possession of the card, unless the card includes one of
Permanent Resident Card or Alien ; : ; : ; T
¢ 4 2 United States provided it contains a the following restrictions:
Registration Receipt Card (Form |-551) % ;
photograph or lnformatlon suchl as (1) NOT VALID FOR EMPLOYMENT
- - name, date of birth, gender, height, eye
Foreign passport that contains a color, and address (2) VALID FOR WORK ONLY WITH
temporary 1-551 stamp or temporary INS AUTHORIZATION
:’;E;E:j‘lag'r;nit:’sn?ort::?\r)i:; a machine- 2. IDcard ISSL::ed by fgderal, s:g;te or local (3) VALID FOR WORK ONLY WITH
e} government agencies or entities, DHS AUTHORIZATION
— provided it contains a photograph or
Employment Authorization Document information such as name, date of birth, Certification of report of birth issued
that contains a photograph (Form gender, height, eye color, and address by the Department of State (Forms
|-766) DS-1350, FS-545, FS-240)
3. School ID card with a photograph - ” -
For a nonimmigrant alien authorized Original or certified copy of birth
to work for a specific employer 4. Voter's registration card certificate issued by a State,
because of his or her status: — county, municipal authority, or
a. Foreign passport. and 5. U.S. Military card or draft record territory of the United States
’ . o ) bearing an official seal
b. Form 1-94 or Form |-94A that has 6, Miltznydependents 1D s
the following: 7. U.S. Coast Guard Merchant Mariner Native American tribal document
M Th: same name as the passport; Card U.S. Citizen ID Card (Form 1-197)
an 8. Native American tribal document -
(2) An endorsement of the alien's Identification Card for Use of
nonimmigrant status as long as 9. Driver's license issued by a Canadian Resident Citizen in the United
that period of endorsement has government authority States (Form 1-179)
not yet expired and the —
proposed employment is not in For persons under age 18 who are Employment authorization
conflict with any restrictions or unable to present a document document issued by the )
limitations identified on the form. listed above: Department of Homeland Security
Passport from the Federated States of
Micronesia (FSM) or the Republic of 18 Sehaolrecord o, reRart card
the Marshall Islands (RMI) with Form 11. Clinic, doctor, or hospital record
1-94 or Form |-94A indicating
nonimmigrant admission under the 12. Day-care or nursery school record
Compact of Free Association Between
the United States and the FSM or RMI

Examples of many of these documents appear in Part 13 of the Handbook for Employers (M-274).

Refer to the instructions for more information about acceptable receipts.

FormI-9 07/17/17 N Page 3 of 3
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5. Tuition Provisionfor Part-Time Faculty

Parttime faculty members,their spousesand dependentsnay receive remission of
tuition on the basis of one hour of undergraduatecredit for each semesterhour
taught, and one hour of graduatecredit for eachtwo semesterhours taught. The
privilege of accumulatingtuition remission credit will commenceafter a parttime
faculty memberhastaughtnine semestehours.(Taxablebecausef its discriminatory
nature.)

a. No applicationfeesshallberequiredfor thosewho areeligible for tuition remission.

b. Any and all exceptionsto these regulations must have the approval of the
President.In order that registrationmay be processedgromptly, any requestfor
exceptionshouldbe madein ampletime for consideratiorto be given beforethe
applicantappeardor registration.

c. A Tuition RemissionApplication form must be completedand documentationof
dependencyprovided. The dependent(s)of the employee who qualifies for
admissionto Bradley University is a natural child, adoptedchild, stepchild, or
legal ward of an eligible employeewho wasclaimed as a dependenton the
employee'smost recentfederal tax return. Otherwiseeligible children of eligible
employeesnot claimed on the employee'smost recentfederal tax return due to
divorceor legalseparatioragreementareconsiderectligible dependents.

d. The Financial Assistance Office may requestthe participant to presentthe
employee'8U QuickCardID in orderto verify eligibility.

e. The above procedureis applicable each sessionof school and applies only to
coursesfferedon campus.

f. TheDivision of Continuing EducationandProfessionalDevelopmentmay permit
Bradleyemployeesspouseanddependent$o attendnoncreditcommunity service
coursesjnstitutes,seminaror extensiorncoursesat reducedates.
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V. MISCELLANEOUSINFORMATION
A. SERVICESAVAILABLE TO THE PART-TIME FACULTY
1. 1.D. Cards

BU QuickCard ID pictures for the FacuiBtaff are taken in Swords Hall, Room 103, from

8:00 a.m. through 5:00 p.m. Monday through Friday. You may submit a photo to have your
Bradley ID preprinted. More information is available at
http://www.bradley.edu/sites/quickcard/phasigdbmission  You must have a valid
Government issued photo ID to receive a Bradley QuickCard. The QuickCard serves as a
Bradley library card, access to buildggn campus, proof of employment for check cashing,
discounts and other services on campus. It may also be used as a debit card when a
QuickCash account is opened.

2. Bradley University Bookstore

The Bradley University Bookstoreis managedby Barnesand Noble College, as a
serviceto BradleyUniversitystudentsfaculty, staff andthe community. A portion of
all purchasesatthe Bookstoregoesto supportBradleyUniversity.

In addition to textbooksand school supplies,the Bookstore stocks greeting cards,
Bradley emblematicclothing and gifts, snacks,soda, a selectionof generalreading
booksincludingNational CampusBestsellerand campusauthors.

The Bookstoreoffers faculty, staff, and their dependentsaa 10% discounton most
merchandise Exceptions include, but are not limited to magazines,class rings,
graduationcap & gowns, food items, textbook rentals, e-books and discounted
merchandise.

To receive a discounton adopted textbooks, you need topresentyour Bradley
University ID andyour currentclassscheduldo the cashieiprior to thesale. Dependents
mustalso providetheir own BradleyUniversity ID, classscheduleand the faculty or
staff memle s Bradley University ID prior to the sale. For all other discounts,you
needto presentyour BradleyUniversity ID prior to the sale. Abuse of this policy may
resultin theindividualloss ofdiscountprivileges.

Textbook adoptionordersfor classesshouldbe given to the Bookstoreand/orthe
administrative assistafr your department. Textbook adoptions nago be
submitted using the Faculty Enlight website at
http://www.facultyenlight.com/?storeNbr=550

Forinformationon obtainingdesk copies,pleasecontactthe Bookstore. In emergency
situationsdeskcopiesmay be takenout onloan,but mustbereplacedvith anunmarked
andsalablecopy prior to theendof thesemesteor assoonasyourcopyarrivesfromthe
publisher.Deskcopies mustbesignedoutonaBradleyUniversityrequisitionor paidand
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laterrefundedvhen you receiveyour bookfrom thepublisher.

Bookstore Contact Information: Location:

Phone: (309) 672320 830 N. ElImwood

Fax: (309) 6773709 Peoria, IL 61625
Website: http://bradley.bncollege.com

Paul Kroenke Leigh Ann Fox

Store Manager Assistant Manager

(309) 6772320 (309) 6772319

pkroenke @fsmail.bradley.edu lafox@fsmail.bradley.edu

3. Mail Service

Mail is picked up from the main PeoriaPost Office at 7:00 a.m. First and second
classmail is sortedand distributedto the variousbuildings at approximately9:30a.m.
and 1:30 p.m. Interdepartmentatampusmail is picked up and deliveredconcurrently.

Outgoingmail is deliveredto the PeoriaPost Office at approximately3:00 p.m. All
outgoing mail should be in the Mail Room by 2:30 p.m. All outgoing mail is
handledthroughthe Mail Roomin Macmillan Hall. All postagds chargedbackto the
departmentor billing. For large bulk mailings, a call canbe madeto Ext. 3211 for a
specialpickup. All outgoingmail needsa departmentahccounnumber.

Checkwith your chairperson to determine where University mail for parttime
facultymemberss delivered.

4. Telephone Service

Bradley owns and operates its owrielephone systemAll equipmentand wiring is
B r ad | e yUniversityproperty. Modifications totelephonewiring or equipmenmaybe
performedonly by authorizedstaff of InformationTechnology (T).

To call anothercampusextension dial the party's4-digit campusnumber.To placea
local call, dial "9" andthenthe sevendigit number.For long distancecalls, dial 9-1 and
then thenumber.All Universityemployeesvith a campus extension haaecesgo voice
mail.

A campus online directory is available from the main Bradley Web page
(www.bradley.edy

Documentatioron phone usage and system features is locateitie Bradley website

by going to the AZ index listed under Communication and Engineering Services, or
Networking and Communication Systenigo openatelephonavork order, or reporta
serviceproblem,call the HelpDeskat Ext. 2964.
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5. CheckCashingService

Personal checks may be cashed at the Cont |
the main floor of Swords Hall between the hours of 9:00 a.m. and 4:00 p.m., Monday
through Friday. You must preseq@ur BU QuickCard to cash checks up to a maximum

of $250. A $25.00 fee is charges if the check is returned by the bank for any reason.
Second party checks are not acceptable for cashing. Bradley University payroll checks

can also be cashed.

6. Notary Services

Notary Servicesare availablein the Controller's Office locatedat 103 Swords Hall
andintheVi ce Presi dent for Legal AffakBs & Ge
Swords Hall. This serviceis availablewithout chargeMonday through Friday from

8:00a.m.to 12:00p.m.and1:00p.m.to 4:30p.m.

7. Lost and Found Property

Lost or found articlesin a building should be takento the main office within that
building. Offices receiving property will notify the Bradley University Police
Departmentimmediatelyso those owners may be located.After five (5) business
days,found items that go unclaimedshouldbe sentto the BradleyUniversity Police
Department.

Articles lost or foundon the University grounds shouldbe taken to the Bradley
University Police Departmentn the CampustowrShoppingCenter,1200 West Main
StreetUnit D. (309-677-20000r Ext.2000).

8. VehicleRegistration and Parking

Parking permits for parttime faculty are available for purchase online at
www.bradley.edu/parkingn or after your start date with the University. A BUNetID

and login credentials are necessary to purchase a faculty/staff permit. Please allow two
business days after purchasing a pefar processing time and permit distribution or
pickup. Purchase of parking permit will allow p@inhe faculty to park in angpen blue

or yellow linedparking spaces campus surface lots any open spaces in the Main
Street Parking Deck located tre corner of Maplewood and Main.

Parttime faculty are strongly encouraged to review the complete parking regulations

which are available online atww.bradley.edu/parkinglf a parking citation iseceived,

payment can be made onliaewww.bradley.edu/parking, in person at Cashier windows,

or mailed to Controllerb6s Office, Swords H
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Questions regarding parking can be made teZZ27%7. Option #1 will direct one to the
CashierWindowsControl |l erds Office to address par
will direct one to General Services to address parking citation questions.

Bradley University PoliceDepartment

The Bradley University Police Department (
State of lllinois, have full law enforcement and arrest powers, and are graduates of a State

of lllinois certified police academy. All affers have received training in police work,
emergency medical procedures, first aid and cardiopulmonary resuscitation (CPR). The
BUPD officers conduct foot, bike and vehicular patrols of the campus and residence halls

and are on duty 24 hours a day, 3@fysia year. The BUPD officers have authority to
apprehend and arrest anyone involved in illegal acts on or off campus. If the offense is
committed by a Bradley student, officers may refer the individual to the Student Judicial
System. The BUPD provide poé services for Bradley owned-and offcampus student
residences, fraternity and sorority residences, and the nezaroffus areas.

The BUPD also is a part of the Peoria Countly BEmergency System. The BUPD shares
jurisdiction of the campus with ¢hPeoria County Sheriff's Department and the Peoria
Police Department; maintaining close working relationships with those agencies as well as
the lllinois State Police. The BUPD maintains Memorandum of Understandings with both
the Peoria County Sheriff'sépartment and the Peoria Police Department providing the
BUPD with full law enforcement powers in both jurisdictions.

Mission Statement

We are committed to working in partnership
staff, and community membeusilizing a communityoriented policing approach focusing

on proactive patrols and innovative outreach. We will promote public safety and crime
prevention through education and enforcement. We will safeguard life and property,
preserve the peace, prevendaletect crime, and enforce the law, while protecting the

rights of all citizens in order to promote a safe living environment, a positive learning
experience, and an enhanced quality of life.

Where is the BUPD office?
The Bradley University Police Degiment is located in the Campustown shopping center
at the intersection of St. James and University.

How do | contact the BUPD?
The nonremergency telephone number is JF-2000. The
administrative telephone number is 3887-1002.

What hours does the Bradley University Police Department
operate?

Bradley University Police Officers and dispatchers are on duty 24
hours a day throughout the year, including holidays.
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What are the Bradley University Police Department patrol boundaries?

The BUPD generallyatrols east to Sheridan Rd., south to Moss Ave., west to Western
Ave., and north to Columbia Terrace. However, the BUPD does have full jurisdiction and
arrest powers in both the City of Peoria and Peoria County.

If stopped by a Peoria Police Officer orcampus, do | have to obey him/her, or may |
request a Bradley University Police Officer?

You do have to obey a Peoria Police Officer, either on or off campus. You may request a
Bradley University Police Officer, but it is the discretion of the Peoria @dlifficer to

call one.

Will the BUPD fAjumpo my car battery?

The BUPD has jumper cables and pop starter units which we will use to assist with getting
your vehicle started. There is no fee for these services. A Bradley University ID or other
picture ID isrequired.

Will the BUPD help me get my keys out of a locked car?

The policy is generally yes, but due to newer vehicle locking systems, there are no
guarantees. If BUPD cannot unlock your vehicle, the BUPD dispatch center has a list of
vendors who can asst. These vendors typically charge a fee for their services.

Do | need a permit to park on campus?

Yes. All faculty, staff, and students are required to have a parking decal to park in the
University lots and/or decks. However, there are also a nuafb@cations in and around
campus where visitors can pa@uestions regarding parking and permits can be obtained
from the Parking Department at 3@¥ 7-2227.

Where is the Lost and Found located?
Each building has a lost and found area in their rofiice. Each office holds property for
a short time before it is turned in to the Bradley University Police Department.

Student Patrol & Hilltop Safety Cruisers

The Bradley University Police Department offers two services in which students, faculty
and staff may be escorted within the Bradley patrol area (between the areas of Moss
Avenue to Columbia Terrace and Western Avenue to Sheridan Road).

Student Patrol

The Student Patrol, operated by trained student employees outfitted in reflective vests and
equpped with flashlights and twway radios, provides walking escorts for students,
faculty and staff to travel safely on and within close proximity to campus. A valid Bradley

ID card must be presented at the time of service. To request the service, ©ab {30

2800. When not providing escorts, the Student Patrol conducts foot patrols of the campus
and immediate area. The Student Patrol operates on Thursdays, Fridays and Saturdays
between 7 p.m. and 3 a.m. when school is in session during the fall anglsgpriesters.
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Hilltop Safety Cruisers

The Hilltop Safety Cruisers, operated by trained student employees driving uniquely
marked Bradley vans, provide shuttle transports for students, faculty and staff to travel
safely from place to place between theaaref Moss Avenue to Columbia Terrace and
Western Avenue to Sheridan Road. A valid Bradley ID card is required to utilize this
service. To request the service, call (309)-8800 or flag down the vans.

Safety escorts provided by Bradley Police Departroéiters are available 24 hours a day
and can be obtained by calling (309) €000.

foreiiWarn

General EmergencyPreparedness
A Familiarize yourself with evacuation proceduresfor your building.
Emergency Evacuation/Tornad&helter mapsre postedon thewalls of
all buildings.
A Know wherefire extinguishersare locatedn your building.
A Eachacademic an@dministrativeunit shoulddetermine arassembly
point outsideof your buildingin the eventof a building evacuation.

Faculty and Administrative Staff Responsibility

In the eventthata fire alarm sounds oyou arewarnedthatthereis afire, all personsare

requiredunderstatelaw to exit thebuildingimmediately.Failureto evacuatas acriminal

offense.Personsn chargeof afacility (includingfacultyteachingclassesgareresponsible
for evacuatingheir areaandmaybe held personallyliable forafailure to evacuate.

In the eventof atornadowarningsiren,persons irchargeof afacility (includingfaculty
teachingclassesareresponsibldor evacuatingheir areaso adesignategevere weather
shelter areaEachbuilding hasa designatedgevereweathershelterarea. Theselocations
can befoundon theEmergencyevacuation/Tornad8helter map$oundon thewalls of
the buildings.

EmergencyAlert General Instructions
Whenemergenclertis receivedstopclasser work. Provide forsafetyof all those
in yourarea.Follow specificprocedurebelow.

A Take Shelter
Go tobasemenor interior hallwayandclosedoors.Referto sheltedocation
mapsin hallways.Stayawayfrom windows. Getunder tableor desk.Wait
for all-clear.

A Evacuate
Exit the buildingvia stairwells.Referto evacuatiorroute mapsin hallways.
Go to pre-arrangedneetingplace.

A Shelter-in-place
Selectinterior roomswith few windowsor vents. Closeloorsandwindows.
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Stayin place.Wait for all-clear.

A Lock down
Getinto aroom.Lock or block door. Shutoff lights. Lock windows. Stayout
of sight.Wait for further instructions.

ClassroomAlerts Policy
Effective August26, 2008 all faculty or staff must:
1. Keeptheircell phones onwhile in class,or;
2. If theydon'thavea cell phone,designatea student takeephis/her cellphone

active.

These phonesust beregisteredwvith the Universitytext messagingystem taeceive
emergencwylerts.Phonescanbe on vibratein classaslong astheycanreceivea text
messagelf you havenot doneso already, you can register atthe Bradley website
https://mybu.bradley.edu/

This policy is beinginstitutedsothateveryclassroom in everiguildingwill have access
to the Universitytext messagingystemwhenevera classis in session. Themergency
text messagingystemwill be usedwhenthereis adangerto thecampusor to test the
system.

If youhaveanyquestiongegardinghis policy, pleasecontactyour Dean.

Go to the BUPD webpage for more information:
http://www.bradley.edu/police/
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10. Dining Facilities

The University'sdining facilities arelocatedin the Michel StudentCenterFoodCourt&
Center Court Bistro.Servicehoursmay vary during the academic yehreaks

and holdays.

Moeds, 85

Mondayi Thursday
Michel Student Center

Chickfil -A 7:30 ami 9:00 pm

Moebs 10:30 ami 12:00 am
Mktplace Deli  10:30 ani 12:00 am
Tossed 10:30 ani 9:00 pm
P.O.D. 7:30 ami 12:00 am

Center Court (Williams Hall)

85 Acre Grill/ ) . A

OPAI 10:30 anmi’ 10:00 pm
Simply

Wrapped 10:30 ami 10:.00 pm

Stacks Café (Library)
9:00 ami 11:00 pm

Juice Bar
7:30 ami 8:00 pm

Geisert Dining Hall
7:15 ami 8:00 pm

Jerryobs

Williams Dining Hall
11:00 ani 1:30 pm
4:45 pmi 7:00 pm
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Friday
7:30 ami 9:00 pm
10:30 ani 12:00 am
10:30 ani 12:00 am
10:30 ani 9:00 pm
7:30 ami 12:00 am
10:30 ani 10:00 pm

10:30 ani 10:.00 pm

9:00 ami 3:00 pm
(Mar ki n R
7:30 ami 3:00 pm

7:15 ami 6:30 pm

11:00 ani 1:30 pm

Saturday

10:30 ani 9:00 pm
10:3Gami 12:00 am
10:3Gami 12:00 am
10:30 ani 9:00 pm
9:00 ami 12:00 am

Closed

Closed

Closed

Closed

8:30 ami 4:00 pm
5:00 pmi 6:30 pm

Closed

The options will include&hick-fil-A, Marketplace Deli, Tossl,
A candSim@ly Wrapped OPA! |

Sunday
Closed
1:00 pmi 12:00 am
1:00 pmi 12:00 am
1:00 pmi 9:00 pm
1:00 pmi 12:00 am

4:00 pmi 10:00 pm

4:00 pmi 10:00 pm

5:00 pmi 11:00 pn

Closed

8:30 ami 4:00 pm
5:00 pmi 6:30 pm

Closed



1. Robert H. Michel Student Center

The Michel StudentCenterhasa Food Court, P.O.D. Convenience
Store ballroom,meetingrooms,andanauditorium.

Direct bus serviceto ISU, Joliet Mall and O'Hare or Midway Airport is offered at a
discountprice. The bus leavesthe Michel StudentCenterfour times a day Monday
through Wednesdayfive times on Thursdayand Friday, and four times on Saturday
andSunday.Tickets for the bus are purchased directly from the bus drivers or online.

Facultyand staff employees<anrentroomsin the Michel StudentCenterwith complete

banqueffacilities for personaluse at reducedrates. PleasecontactEvent Serviceat Ext.
3054.

11. Scout
Bradley's studentnewspapergcreatedand distributedby students,is available every

Friday during the academicyearthroughoutthe campus. The Scoutoffers journalism
and nornjournalism majors the opportunityto work, inform, entertainandprovoke.
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A. CULLOM-DAVIS LIBRARY

The Library provides information resources and services that the University community requires

for its academic, professional and instructional objectives. The Librarymsnaber of the
Resources Across lllinois Library System (RAILS) and Consortium of Academic and Research
Libraries in lllinois (CARLI/FShare). 1Share provides an online catalog and circulation system
which includes Bradl ey 6 s achderidlibrargsin Ihinoid. Int h o s e
addition to direct borrowing available througiShare, Bradley faculty and staff can obtain
material through traditional interlibrary loan. As a participant in Worldcat, an international
computerized union catalog, thibdrary has ready access to millions of items in 72,000 libraries

in 170 countries and territories. Requests for interlibrary loans can be made through the Library
web page via ILLIAD (https://dewey.bradley.edu/illiad/) or at the Info Desk. In addition, a
document delivery service for items in our c:¢
the book or copy the article you want and deliver it to your office. Send your requesinadd e

to document@tadley.educall Ext. 3550, or go to Online Request Forms on the Library home

page.

In addition to paper resourcesthe Library subscribesto numerouselectronic resources
which areavailableto you, bothon andoff campuswith your BUnetID. This includesnot only
journalsbut alsosubjectspecificandmultidisciplinary databasesndreferencematerials.For
journals the Library doesnot own, we have joined GetltNow which providesarticlesfrom
member publishersto the desktop.The Library alsoprovidesacces2o numerouse-books
throughavarietyof services.

The Library is a securebuilding and an ID is required to enter.Your BU QuickCard
providesaccesdy eitherswiping or pattingthe accesgpanel. If you forget your BU ID, you
will berequiredto showan alternativepicturelD, suchasadrivers license,andLibrary staff
will verify your status.With the exceptionof childrenunderhigh schoolage,every individual
enteringthe library must have an ID. For more information, pleaseseewritten policy at
https://www.bradley.edu/academic/lib/aboutus/policies/building.dot

The Libraryé resourcesand referenceservicescan be usedfor personalneedsaswell. The
BU QuickCard serveasthe Library card for faculty and staff memberSamily membersof
staff mayalsobeeligible for borrowing privilegesboth on-campusand at most other RAILS
libraries. Ask for detailsattheLibrary CirculationDesk.

For moreinformationreferto the LibraryGs web pagehttps://www.bradley.edu/library/
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B. Learning Design and Technology (LDT)

Faculty members using technology inithieaching and workanreceive support from
Learning Design and Technology and the IT Service D&slelT Service Desk provides a
singlepoint of contact forquestionsor needsand can route you to the appropriate person
who canfor classroom supportechnical supporipr helpwith learning tools The Service
Deskis located on the main floor of the Library andsiaffedapproximately90 hoursper
weekon average. Call 309-677-2964for answers to your technology questi@ngo open

a service requestYou may alscemail the desk aitservicedesk@bradley.edu fill out a
ticket usingthe Online Support Portghttps://corona.bradley.edu/

Facultyandstaffaccounty fi B U n e t émaitaddeessiill be createdautomatically for
new employees. BradleysesG Suite for Education (Google) for electronic mail,

calendaringdocument sharingand storage,and more. You will log into your Bradley

providedemailaccount atfsmail.bradley.edwith anywebbrowserandyouremailaddress
will be in thisformat: yourBUnetID@fsmail.bradley.eduYou will usethe sameBUnetID

and password to accessour portal system,MyBU (mybu.bradley.edu to changeyour

passwordand access other serviceéou will also usehese credentiat® loginto Sakai,
ourlearningmanagemensystem(LMS) at sakai.bradley.edu.

TheUniversityoffers a comprehensive array of technologies for teaching and learning:

1 Classroom Technology(http://www.bradley.edu/ldtis available in approximately
85% of Bradley classrooms at varying lev€lfassoom technologynay include
laptop and device connectivity, document camera, DVD playerRBiu player,
lecture capture, interactive whiteboaatd annotation tools.

1 Sakai learning management systenhttps://sakai.bradley.edujs a secure
environment for online teaching and learnir@@purse sites are automatically created
once the first student enrolisd rosters are updated daily.

1 Panopto(http://www.bradley.edu/ldtis a video platform that makes it easy to record
presentations, lectures, and screencasts.

1 Turnitin (http://www.bradley.edu/ldtoffers plagiarism checking and GradeMark
grading and feedback system.

1 Bongo (http://www.bradley.edu/ldtis a webb a s e d , video platforr
class projects and interactions. Bongo integrates with Sakai and offers both
synchronous and asynchronous mesfjrggiestion and answer exercises, individual
video uploads, and other assignment tythas professors can assign to their students.

1 FSMail (http://www.bradley.edu/sites/helpdesk/fsnjas/ the official method of
University communication for all faculty and stafft is accessed by entering
fsmail.bradley.edu in any web browser.

1 Google Apps of GSuite are available for creating and sharing of files, creating
forms, scheduling things in yoaalendar, and other tasks. Once you access FSMalil,
all Google apps are available from an icon in the upper right of your screen.

1 Qualtrics (http://surveys.bradley.eduis Webbased survey software available for
use by Bradley University faculty, staff and students.

1 Zoom is a FERPA compliant clodbased video and audio webnferencing,
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collaboration, and chat tool that functions across multiple platforms

M Scantron (https://www.bradley.edu/sites/it/departments/Idt/services/testing-
evaluations/) is for machine grading of paper-based tests. Students must complete the
tests in pencil on the appropriate Scantron form.

1 Examity is an online test proctoring system thas inauthenticating students taking
exams, ensesexam integrity, and proveslive support to students during the exam.
There is a cost to the student associated with teatiproctored through Examity.

1 Evaluation System offers online course evaluations for University departments
through Sakai. Contasakai@bradley.edior more information.

The following are some of the maztemmon services and support of interest to faculty, grouped
by category:

Audio Visual
AV EquipmentCheckout
AV and Classroom Equipment Troubleshooting
Web Conferencingsupport
ScantronTestScoring

Duplicating
Copies, Binding, Laminating
PDFCreation and OCR Scan Conversion
Satellite Copiers Across Campus

Instructional Technology & Design
FacultyDevelopmen®& Training
InstructionalDesign
LearningTool Selectiomn andSupport
SakaiSystemdManagement

IT ServiceDesk
BradleyEmail Suppot
DeviceRegistration
Printing Support
Laptop& Smartphoné&upport
PasswordResets
Wired & WirelessNetwork Support

Visit https://www.bradley.edu/sites/it/services/faculty-staff/ for information based on your role. Call
309-677-2964 for answers to your technology questions or to open a service request. You may also
email the Service Desk at itservicedesk@bradley.edu or fill out a ticket by going to
https://corona.bradley.edu/.
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C. FINANCIAL ASSISTANCE

(100 SwordsHall, Ext. 3089).The Office of Financial Assistancecommunicateslirectly
with studentsandtheir familiesaboutthe financial costs financialobligationsandprograms
of financial assistanc@ertainingto academianerit, talentand need.Financialplanningis
considered primarypart of the missionof the Office of FinancialAssistance.lts services
arearticulatedin variouswaysto all student®of the University regardles®f financialneed.

The Smith Career Center maintains listings of employment opportunities on and off
campus.

Hours: 8:00a.m.to 5:00p.m.,MondaythroughFriday

EXTRA-CURRICULARACTIVITIES

1. Hartmann Center for the Performing Arts

The Hartmann Center for the Performing Arts contains thes2@bMeyer Jacobs Theatre,

the mainstage venue of the Departmentloéatre Arts, and the #d6eat Bl yt he OO0 Su
Studio Theatre, home to performance classes and student productions. The Hartmann also
houses scenic and design studios as well as the Theatre Arts offices. Bradley University
Theatre presents annual seasoinglays for which faculty and staff may audition or work
backstage. Auditions are posted at the Department offices, announced on the Bradley
calendar, and on the Department of Theatre Arts website o@aatthedepartmentabffice

at Ext. 266Q For information about tickets for Bradley Theatre productions and other
Hartmann Center events, calie Cultural EventsBox Office at Ext. 2650. Seasortickets

and cultural eventspackagedor theatreproductionsare availableto faculty and staff at

reduced prices.Tickets may also be purchased online at www.bradley.edu/theatre

The HartmannCenterArt Gallery, maintainedoy the Departmenbf Art, presentsa series
of exhibitionsby studentsfaculty, andguestartists,aswell asnotabletravelingexhibitions
by acclaimedartists. For exhibition information visit the Departmentof Art website at
www.bradley.edu/academic/departmentsfarttall the GalleryDirectorat Ext. 2989.

2. Dingeldine Music Center

The Dingeldine Music Center includes the Peters Recital Hall which seats
approximately440 personsand rehearsalspacesfor the University Band Program.In

addition to its use as an instructional facility, scheduledperformancesare offered
throughoutthe year. The annualMusic ScholarshipConcertsare a subscriptionseries
performedby faculty and guests.Students,faculty and the public are invited to all

musicalperformancesinformationaboutticketsfor musicperformancesaswell asother
eventsscheduledin Dingeldine Music Center, may be obtainedthrough the Cultural
EventsBox Office at Ext. 2650. For further information aboutthe facility, contactthe
Department of Music at Ext. 2595 or visit the Departmentof Music websie at
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3. HeuserArt Center

Heuser Art Center was designed especially for instruction in the Visual Arts. Included are
facilities for Art History, Ceramics, Paper Making, Drawing, Graphic Design, Painting, Book
Arts, Printmaking, Photography, and Sculpture. The Art History auditois a mediated
facility for small group presentations and seats 60. The Department also houses the Inland
Visual Studies Center, focused on progressive art & design production in the Midwest, and
the Illinois Women Artists Project, recognizing and apjatng the work and experiences

of lllinois women artists & designers from the past. A principal feature of the Heuser Art
Center is the large 2 Y story gallery that hosts national and-aladd exhibitions year
round. Program, gallery exhibition andhe Professional Lecture Series
information is also available on the Department of Art website at
www.bradley.edu/academic/departments/art/facilities/by calling Ext. 2989. Gallery
hours are Mondayhursday 9:00 a.ni. 12:00 p.m., 1:00 p.m. 7:00 p.m., Friday 9:00 a.m.

I 12:00 p.m., 1:00 p.n.4:00 p.m., and by appointment.

4. Caterpillar Global Communication Center

The CaterpillarGlobal Communication€enter(CGCC)is aninternationally renowned,
multi-million dollar, stateof-the-art building for classes,conferences, performances,
exhibitions, and presentationsembracingnew media and world-wide communication.
Thefacility hasgreatgearnncludingseverhigh-endinteractivedigital medialabs,aworld-

classvideoconferenceenter,connectivity,digital audioandvideo editing bays,mediated
andvideoconferencingnabledclassroomsthe David C. Horowitz Auditorium, andthe

John C. Hench Production Art Studios. The CGCC housesthe Department of

Communicationthe Departmenwf InteractiveMedia Program,Office of International
Programsthe Charley Steiner School of Sports Communicatiaowlthe

Office of the Dean of the Slane Collegeof Communicationsand Fine Arts. Public

lectures,colloquia, videoconferencesdfilm series,digital media festivals, SpeechTeam
performances,studentart exhibitions,job fairs, andhigh-schoolworkshopsn speechand
broadcasting are hostedin the CGCC. For a complete scheduleof events, go to

http://slane.bradley.edu/watr/call 309-677-2360.

5. University Theatre CostumeShop

Locatedin the DuryeaParkingDeck, the University TheatreCostumeShopis a state of-

the-art educationaland production facility for the teachingof costume design and
constructionand for producingthe costumesand accessorie$or all University Theatre
productions. The facility containsthe latesthigh technologyfor designing,constructing,
fitting, dyeing, cleaning,and storing costumes.The University Theatrerents and loans
costumesand accessoriedrom its extensive stock of modern and period clothing.
Contactthe Departmenbdf Theatre Artsaat Ext. 2660 fomoreinformation.
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ACADEMIC CALENDAR

20192020
FIRST SEMESTER
August19, Monday Reportingdatefor faculty
August24, Saturday Residencéallsopen
August28, Wednesday Classedeqgin

Octoberl2, Saturday
Octoberl6, Wednesday
NovembeR7, Wednesday
December 2Monday
DecembetQ, Tuesday
Decembetl, Wednesday
Decembet2 Thursday
Decembed 8, Wednesday
DecembeRl, Saturday

JANUARY INTERIM
January, Thursday

January20, Monday

SECONDSEMESTER
Januaryl3, Monday
Januaryl9, Sunday
January2?2, Wednesday
March14, Saturday
March23, Monday
May 5, Tuesday

May 6, Wednesday
May 7, Thursday

May 13 Wednesday
May 16, Saturday

SUMMER SESSIONS

May 18, Monday

NO CLASSESon MemorialDayHoliday
Juneb, Friday

June8, Monday

NO CLASSESon Fourthof JulyHoliday
July10, Friday

July13, Monday

Augustl14, Friday
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Fall Recesbegins

Classegsesume
ThanksgivingRecesbegins (naclasses)
Classegsesume

Lastdayof classes

StudyDay

Final Examination$egin

Final Examinationgnd
Commencement

Firstdayof classes
ClassesneetMondayi Saturday
Januaryinterim ends- Final Examinations

Reportingdatefor newfaculty
Residencéallsopen
Classedegin
SpringRecesbegins
Classesesume

Lastdayof classes
StudyDay

Final Examination$egin
Final Examinationgnd
Commencement

May Interim| begins;May Interim Il begins

May Interim| ends
SummerSession begins

May Interim Il ends;SummeilSessiori ends
SummerSessiorl begins
SummeilSesion Il ends



